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Invoicing Schedule for Payment of Lifestyle Modification Program (LMP) Subsidy
LMP course providers will invoice the WA GP Network (WAGPN) for clients enrolled in the program at three points.

1. Enrolment 

2. Completion of Intensive Phase 

3. End of Program 

There are three standard forms for use: 

· General Practitioner Referral Form

· Completion of Intensive Phase Feedback Form 

· End of Program Feedback Form (includes client feedback)

Copies of forms can be obtained from the AGPN website http://www.agpn.com.au/programs/chronic-disease-prevention-and-management2/document-library2/resources  

These forms cannot be altered or re-branded by Divisions or providers and they contain all the information needed to submit to the minimum data set (MDS). WAGPN will be responsible for entering data into the MDS.

Attachment 1 includes a description of when to invoice, what paperwork needs to be provided with the invoice and check list before payment at each stage.

For more information please contact 

Shirley Teshome

steshome@wagpnetwork.com.au  

Phone: 9472 2922

Attachment 1:  

Providers will invoice the WA General Practice Network (WAGPN) for clients enrolled in the program at three points. Below is a description of when the invoicing should happen, and what the Facilitator/Division needs to do at each stage.

	Invoice number
	Session number
	When
	Amount including GST
	What paperwork should be submitted to WAGP Network by LMP Provider?
	What needs to be checked on the paper work received?

	1. 
	Enrolment 
	Once client has been contacted and enrolled into a program.
	$77/client

Facilitators may ask clients to pay up to $50 co-contribution at first session. 
	· GP Referral Form with all data fields complete

· Invoice 

· Copy of the completed AUSDRISK form to be attached to the GP Referral form 
	· Check all relevant data fields are completed.

· Does the client meet the eligibility criteria? 

· Is the date of initial contact less than 2 months from the date of GP referral? 

· Has the client attended a subsidised LMP previously? Subsidy only paid once.


	2.
	Completion of Sessions 1-6
	At least 4 months after commencement of course.
	If client is not a Healthcare Card (HCC) holder, invoice $121/client
If participant is a HCC holder invoice $171/client. 
	· End Intensive Phase Feedback Form with all data fields complete

· Client needs to have signed form to prove their attendance. 

· Provider may submit group attendance form with evidence of attendance at previous sessions if client does not attend session 6

· If client has not attended 50% of sessions LMP provider needs to note the 3 ways that they have tried to contact the client.

	· Check all relevant data fields are completed
· Client must have attended 50% of the intensive phase sessions? There are 6 sessions in the RESET your life program, so the client has to have attended a minimum of three (3) sessions.

· If the client has not attended 50% of the sessions, has the provider noted how they have tried to contact the client? 

· Has LMP provider fed back client progress to GP?

	3.
	Completion of Session 7
	About 6 to 8 months after commencement of course.
	$41.80 (09/10)

$46.20 (10/11)
	· End Program feedback form 

· Completed client survey form. 


	· Check all relevant data fields are completed.
· Has LMP provider fed back client progress to GP?




NB: LMP providers will only receive payment for provision of LMPs by providing fund holder (WAGP Network) with the completed forms and other evidence as described above with the invoice for services provided.
