[image: image1]

[image: image1]
[image: image2.jpg]




If a resident requires transfer to a hospital Emergency Department, the following documents should be sent with the patient.
	Document Type
	Sent

	· Transfer Letter *
	Original sent, copy filed in resident record

	· CMA and/or medical care plan
	Copy sent and original kept in resident record

	· Medication Chart or Webster Sheet/Pack
	Copy sent and original kept in resident record

	· Advance Directive
	Copy sent and original kept in resident record


* see GPs Working in Residential Aged Care – a Guide document 3.2 Letter for transfer to hospital 

It may also be useful to include the following information when sending a resident to hospital:

· Reason for transfer / letter from GP or locum if available;

· If CMA not available, relevant medical history and summary of usual condition and functioning, e.g. alertness, mobility, continence;

· Next-of-Kin and/or Medical Enduring Power of Attorney contact details;

· Telephone contact details at RACF including after-hours telephone number;

· An indication of the level of care and support available to and needed by resident, including level of training of staff at RACF; and

· Health insurance status, i.e. Medicare only/ Department of Veterans’ Affairs / Private health insurance.
See Redcliffe Bribie Caboolture Division of General Practice website for example of a transfer envelope system and checklist http://www.rbcdgp.com.au/agedcare.html 
RACF need to remember to:
· Advise the resident’s GP of the transfer and to which hospital and fax the transfer letter and any other relevant information to the general practice.

· Advise the next of kin as soon as possible of the transfer.






























































































[image: image3.jpg]



Page 2 of 1 

